ICJI Egrants System
Quick Start Guide
Program Staff’s Role in Entering a New Application

Background: When a new application is received at ICJI, Fiscal Staff enters basic information into the
appropriate Funding Announcement in Egrants. Egrants assigns a Grant ID number to the application. Fiscal
Staff records the assigned Grant ID number on the “hard copy” of the application. The application is copied
and forwarded to Clerical Staff to log and circulate to appropriate Program Staff. Below are instructions for
Program Staff to enter the rest of the new application.

Please note: This is a temporary procedure. Training for external users is ongoing and will provide
Subgrantees with the ability to submit their own on-line applications. This will eliminate the need for
Program Staff to enter the information supplied by the subgrantee in the application.

1. Go to Egrants.

Enter your User ID and Password and click on “Login” button on the left side of your screen.

3. Select “Project Management” from tabs across the top of the screen. The “Project
Management Search” screen appears.
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Back Button will not take you back pages, instead use the application menus and controls.
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6. Enter the assigned “Grant ID Number” under “Search Criteria” and click on the “Search” button. Select the

“Grant ID”” hyperlink that appears at th

e bottom of the screen.
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7. A “Main Summary” screen appears. Note: You are under the “Project Tab.”

Note the area that
displays a grid and lists
ALL of the phases of
an application.

In order to better
identify which stage
and project are current,
symbols are used. An
“*” appears next to the
current phase and a
“P” appears next to the
current project.

By clicking on the
“Application”
hyperlink you will be
redirected to the
“Application” tab and
the “Application Main
Summary” screen.

Tip: When clicking on the
Search button, Grants appear at
the bottom of the page, by
default, in descending order
based on the Grant ID #. This
allows you to see the most
current Grants first. You can,
however, click on the column
headers to change the order of
the search results.

Egrants
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Back Button will nottake you back pages, instead use the application menus and controls.
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User danagement | Funding Announcement | Project | Eortfolio I | VWerk anager

Audits | Iaint £}

Contacts

Project | Menitoring | Eizcal Details

its | Contact Log | Search | C Updates

SummaryBudaetissues/CommentsPeformance IndicatorsReporting RequiremeantsDocumeants

Grant ID:
Applicant Agency:

Project Title: Grant test
A of Greater Indianapolis Original Award Amount: $0.00

Adjusted Award Amount: $0.00

@ Logoff

Reporting ‘ External Menu

Status: Open - Received

MAIN SUMMARY (CURRENT AWARD)
Fund Announcement: 2012/2012 WVOCA (2011

View FA Assignment History

SubGrant ID:
Applicant Agen
FID

Recipient Agency:
Project Director: Erc

cater Indianapelis
514

eater Indianapolis

urch Change Project Director
Financial Officer: Miss Ann Helper Change Financial Officer
Primary Contact: [is_Judv Jones T

Agditional Contacts (0-Grantee; 0-ICJ)

Project Program Area: * | Victims Senices ¥

Program Staff Contact * [Ms. Sarah Davis

1=l
=l

Fiscal Contact * | Ms. Kim Snyder

Listing of Signatories

Add New Signatory

liz. Sarah Daviz Victims Senvices Frogram Manager|

Invitation Date:

Invitation Sent Date:
P zooica 1172011 - 10/31/2012 Open - Recaived @@
\ Commission Date:

Award Date:
Project Total Award Amount:

Shaort Project Title: * Grant test
Brief Project Description: = Sample Test
(maximum 320 characters)

Keywords

Child Abuse =

Monitoring: Fiscal: Ok To Pay
Frogram: Ok To Pay

Start - End Dates Start Date: 117172011
1013 : [erame liew iodreaten End Date: 10/31/2012

Childrens Advacacy Center Delete |

Add Keyword

Save Cancel
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Note: The same general process is used to select or add a recipient, project director,
financial director and contact. Please refer to the screen shots below for reference.

8. You are redirected to the “Application” tab and the Main Summary Screen.

Egrants g

Back Butten will nottake you back pages, instead use the application menus and controls

@ Logoff

Main Menu | User Management | Funding Announcement | PProjectianagementy| iork Manager

ProjectApplicationMonitoringAuditiscal DetailsReporting Requirements

GrantD: 1013 Project Title:
Status: Open - Draft Fund Announcement; 20122012 WOCA

TMAIN SUMMARY
Section Point Value: 10

Completion Status: |In Process =

SubGrant |D: -
Applicant Agency: YVCA of Greater Indianagoliz

Created By: Brather Al Church
Last Update By: Brather Al Church

Created Date: 10/18/2011 2:28:07 PIl
Last Update Date: 1018/2011 2:25:07 Pl

Change Applicant
Add Recipient
\Qﬂl Agency |

Add Applicant as Rec

FID # 23-1370514
Recipient Agency:

Project Director: ¥| Deta
Financial Officer: -
Primary Contact =] Deta

Addtienal Centacts (0-ICJ1

= Project Director not listed in drapdown? %)

s Financial Officer not listed in dropdown? &)

=1

shal

s Primary Contact notlisted in dropdown?'3)

Program Staff Contact: ts. Saran Davis
Fiscal Contact: Ms. Kim Snvder

Review, edit,
or add the
“Short Project
Title” and the
Brief Project
Description.
The Brief
Project
Description is
very important
as it is used
later on for
reporting
purposes.

onerae]

Application Invitation Date: Continuation Invitation Date:

Application Received Date:
Advisory Committee Meeting Date:
Commission Meeting Date:

Start Date:

Signature Paper Received Date:
~ Returned Date:

Application Award Date:
Application Award Amount:
Hotification of Award Date:

End Date:

Resubmitted Date

Short Project Title: *

Brief Project Descripfion: * d
(maximum 320 characters)

School District Senate District

Entering a New Application.doc

|F~dams Central Comm B Add School District 0ot = Add Senate District
S s it

Keywords State House District
Child Abuse v Add Keyword 001 = Add State House District

Save | Save And Continue Editing | Delete | Cancel |

Listing of Signatories \
Add Mew Signatory

Click on the
“Add Recipient”
button. Follow
instructions on
the next page.
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9. The “Recipient Search” Screen appears.

Egrants e ) B

: 5
- Biack Buttan will not take vou back

[5:) @ Logofi
Summary
Grantio: 1014 Project Titie: Test Status: Open - Recelved
Appiicant Agency: Original Award Amount: Adjusted Award Amount:
RECIPIENT SEARCH
Search Criteria

Recplantagenesame [
Cit
P T
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e — L

Applicant Name Federal ID Number Address City County Zip
Cancel

10. Enter a portion of the recipient agency’s name in the box marked “Recipient Agency Name.” Click on the
“Search” button.
11. A list of previously entered recipient agencies’ names will appear.
Egrants e NP/ o
— L GRS

Criminal Justice Ins
Back Butten will nottake you back pages, instead use the application menus and centrols.

@ Logoff

Reporfing ‘ External leny

\ork lanager | Augite | Maintenance | Contacts

User Management | Funding ‘ Profect ‘ Portfolio Management

Audts ‘ Contactlog | Searcn | Commission Updates

Project ‘ Application ‘ Monitorin | Fiscal Detaiz
SummaryStaff AnalysisBudget SectionsReview/ScoringPeformance Indicatorsissues/CommentsRecipient Agency BudgetApproval Checklists

GrantD: 1014 Project Title: Test Status: Open - Received

Applicant Agency: Original Award Amount: Adjusted Award Amount:

kREC\P\ENT SEARCH

Search Criteria

RecipientAgency Name:[% |
ew[
counte [l 5]
zpcose[
Federal D Mumber [ | Add New Recipient

Applicant Name Eederal ID Number

231370514 0064 North 500 E Hartford City Blackferd 473481111

1200 New Jersey Avenue Washington 20590-1111

Indiana Criminal Justice nstitute 23-6002831 101 W Washington St Indianapolis Marion 46204-3411
444 Fed Dr Indianapalis Marion 46204

US Depariment of Justice
YW/CA of Greater indianapelis 231370514 1101 Market Street Indianapolis Marion 43204-2233

Cancel

nical comments n
nal Justio Institute. All

Ples:
2011 Ingiana G

12. If the recipient agency was previously entered, select the recipient agency by clicking on the hyperlink.
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a. “Recipient Agency Details” are displayed.

Indiana
Criminal Justice Instittte

P
R

Egrants ,
— R 2

Back Button will not take you back pages, instead use the application menus and controls.

GrantID: 1015
Applicant Agency;

Project Title: test
Original Award Amount:

| ma | o | st | susis | | oncs

Summary Staff AnalysisBudgetSectionsReview!ScoringPeformance IndicatorslssuesiCommentsRecipient Agency BudgetApproval Checklists

Status: Open - Recsived
Adjusted Award Amount:

;ﬁ]\

| esocin |

@ Logoft

External lieny

RECIPIENT AGENCY DETAILS
Agency Name: YWCA of Greater Indianapolis

Federal ID Number: 23-137
Preferred Contact Method: Liail
Agency Type: Mon Profit
DUNS Number:
Faith Based Agency: Yss
ORI Number:
Funding Agency: N
Email Address:
Fiscal Year Ending (1ast day of): June
US Congressional District: INOT

514

Last Update Date:

Last Update By: Sir Barry Reber

Statu

118:43.07 AW

Address Listing
Envelopes/Labels , YWCA of Greater Indianapolis, 1101 Market Street, . Indianapolis, Marion, Indiana, 43204-2233, UNITED STATES

Save | Save as Applicant and Recipient Agency | Deiete | cancel |

Location Phone Number Extension
Work 317-555-1212 6652
Documents Received List
Add New Document
| Action | Type | Valid From Date Valid To Date Filed wi Grant ID

b. Scroll to the bottom of the screen and click on the “Save” button.

c. Go to step # 15.

13. If the appropriate recipient agency is not found, click on the “Add New Recipient
Agency” button on the Recipient Search Screen (shown on previous page).

14. The “Agencies Details” screen appears.

Indiana
Criminal Justice Ins

@ Logoff

AGENCY DETAILS

e Histor Save as Applicant and Recipient Agency | _Delete |_Gancel

Agency Name:* [

Last Update By:

Eligible to Apply for Grants: ™ Last Update Date:
Federal ID Number status: [Active =
Preferred Contactblethod:  [Call =)

Agency Type

DUNS N

Faith Based Agency
JURIS Humber:
ORI Nurmber

Funding Agency

Email Address: |
Fiscal Year Ending dast day on

Agency Cleared?

Ug Congreszional District (Ex PADZ)

Add New Address
Add Phone Number

Telephone Humber Listing
Phone Number

[T locaion

Documents Received List

Valid From Date Valid To Date Filed wi Grant ID
iew History | Save | Save as Applicant and Recipient Agency | Delete | Cancel

Enter “Agency Details.” At a minimum,
fields with asterisks must be completed.
Note: “Preferred Contact Method,”
though not marked as required, must be
selected.

Click on “Add New Address,” complete
information, and select “Update” button.

Click on “Add Phone Number,” complete
information, and select a “Location” that
matches the “Location” selected in the
“Preferred Contact Method” in “Agency
Details” and select “Update” button.

Note: You will not be able to save your
information if the locations noted above
are not matched. However, you can add
“additional” phone numbers beyond the
one that matches the preferred contact
method.

Scroll to the bottom of the page and click on
the “Save” button. You will be directed
back to the “Main Summary” screen.

Entering a New Application.doc  rev. 10/25/11

Page 5 of 15




The following steps, demonstrated for “Add Project Director” should be taken to add people
such as the project director, financial officer and/or contact by substituting the appropriate
button for “Add Project Director” and completing the same steps noted in 15-20.

15. Scroll towards the top right of the screen and click on the “Add Project Director” button. The “Project
Director Search” screen appears.

16. Enter a portion of the project director’s last name in the field marked “Last Name” under “Search Criteria.”

17. Click on the “Search” button. A list of previously entered people’s names, potentially everyone is PACS,
will appear.

18. If the project director was previously entered, select the project director by clicking on the hyperlink.

a. “Project Director Details” are displayed.

b. Scroll to the bottom of the screen and click on the “Save” button.

c. Go to step # 20.

19. If the appropriate project director is not found, click on the “Add New Project Director” button at the bottom of
the screen. The “Individuals Details” screen appears.

a. Enter “Individuals Details.” Note: “Preferred Contact Method,” must be selected.

b. Click on “Add New Address,” complete information, and select “Update” button.

c. Click on “Add Phone Number,” complete information, and select a “Location” that matches the
“Location” selected in the “Preferred Contact Method” in “Individuals Details” and select “Update”
button. Note: You will not be able to save your information if the locations noted above are not
matched. However, you can add “additional” phone numbers beyond the one that matches the
preferred contact method.

d. Scroll to bottom of page and click on the “Save” button.

20. You will be directed back to the “Main Summary” screen.

21. Contact — Note: When entering from a paper application and no contact is identified, use the Project Director
for the Contact as well.

22. Scroll to the bottom of the “Main Summary” screen.

23. Enter the “Application Invitation Date.” This is the date applicants are notified to submit applications.

24. Enter the “Application Receipt Date.” This is the date the application is received at ICJI.

25. Enter the “Advisory Committee Meeting Date.” Note: This can be entered later if you do not know it at
this time.

26. Enter the anticipated “Commission Meeting Date.” This is essential so that that program summary information
can be captured for the Commission Meeting.

27. Enter the “Start Date.” This is when the project starts.

28. Enter the “End Date.” This is when the project ends.
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Note: Items 29-32 are only beneficial to ICJI if these fields are consistently completed. Please
make every effort to fill them in.

29. Enter the “School District” associated with the application, if known.

30. Enter “Keywords” to enhance future search capabilities. Remember, consistency is the key for
maximizing this tool. Note: For the VOCA funding announcement, you will need to capture any of the
following 4 keywords from page 3 of the paper application that have any dollar amount identified:
Sexual Assault Services, Domestic Violence Services, Child Abuse, and Other Services.

31. Enter the Senate District associated with the application, if known.

32. Enter the House District associated with the application, if known.

33. Click on the “Save” button.

For help in identifying the Senate and House District, go to http://www.in.gov/legislative/index.htm. At the
left side of the screen under Legislators, there is option to select either House of Representative or Senate.
Once there, you can select to view the selected listing by district.

— <+ |

Indiana
General Assembly

Find Your Legislator Find an Agency \

Contact the General Assembly Location & Maps

The Indiana General Assembly Watch'Indiana L'VE

General Assemby

[ . l w=ey 1 . AN
- I 4 & l l 8 : The House and Senate have

House of Representatives adjourned Sine Die.

Senate

- : =
Viho's Your Legislator ! *‘ ' ‘ THE DAILY SCHEDULE
Legislation by Legislator b & = . Interie Schedile
Contact your Legislator ~

Standing Commvittees S e n ate

Bills & Resolutions s - -
Democrats Republicans Democrats Republicans
Floor Calendars
= I — o
Journals
Bill Drafting Manual Welcome tothe indiana General Asser site. As one of three co-equal branches of state
Deadlines government, the General Assembly fi y which the State of indiana

is governed. The intent behind th
operation of the General Assembly and its impact on your life and well £

0 better understand the

Study Committees

Calendar The two h of the General Assembly (House and Senate) were created at the time Indiana
ate in 1816. The current makeup of the General Assembly, consisting of 100
/es serving 2-year terms and 50 senators serving 4-year terms, was established in the

n of 1851. The General Assembly met every other year until 18972, when it began meeting

iblicatio
Handbooks
Property Tax Studies
Fiscal Reports

Evaluation Reports _ R
Oter Reports New Interim Study Committees (view [H) t Thu, Oct 13,2011 ‘
Reports from Agencies Rules Governing Study Commm ( iew [H)

L]
L]
n LEOPS Assignment (View [H)
» 2011 Digest of Enactments (view [} View
] 2011 Roster Interim Study Committees and Statutory Commissions and Committees 1

e Indiana Code
Count-, Property Tax Changes (2010 - 2011) (NEW) (View)

Constitution & Statutes h

Recodification and Session Law
Table ™ The Indiana Code is organized by
Adroinistrative. Title, Article, Chapter, and Section.

Enter the numbers of the code cite
'you would like to view in the

Administrative Code

Indiana Register corresponding boxes.
TS 5 5 n GoToBill: {Only the Titie Box must be filled).
Administrative Rules Drafting  [H A — i

Manual I Go

[ (e e
Py Search all legislative material from the 2011 Session. Keyword Search
o | m Search | search | [ =
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Note: In the event that more than one House District and Representative appear, see the
Legislative/Policy staff at ICJI for a Legislative Precinct Directory to help narrow down the correct

Representative.

34. Click on the “Sections” hyperlink at the top of the screen.

N o

Back Button will not take you back pages, instead use the application menus and controls.

@ Logoff
User | Funding £ | Proiect | Portfolio I | Viork Manager | Audits | Maintenance | Contacts | Reperting | Externalleny
Project | Aggicatio | Monitoring | Fiscal Details | Audits | ContactLog | Search | Updates
SummaryStaff AnalysisBuda Qview/ScoringPeformance Indicatorsissues/C: tsRecipient ncy BudaetApproval Checldists

Grant ID: 1013

User Wanagement | Funding Announcement | Projectifanagement | Portfalio N | Vet llanager | Audits K £ | Contacts Reporting | External Menu
Project ‘ licatio | Monitoring Fiacalnstail% Contact Log Search Commission Updates
SummaryStaff AnalysisBudgetSectionsReview!/ScoringP mance Indicatorslssues/CommentsRecipient Agency BudaetApproval Checklists

Applicant Agency: YWCA of Greater Indianapolis,

A

Back Button will not take you back pages, instead use the application mesd® and controls

@ Logofl

Project Title: Grant test
Original Award Amount: $0.00

Status: Open - Received
Adjusted Award Amount: 0.00

Section Name
Grant Agreement
Budget Narrative

APPLICATION SECTIONS

| Status Point Value

Last Update

Complete 10 10/20/2011
Complete 0 10/19/2011
Complete 25 10/19/2011

Flesse sand tachnics| commants s

©2011 Indisns Criminsl Justios Institute. Al
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Indiana
Criminal Justice Insi

=Oramnes
LL cIFigS
— b
Back Button wil nottaks you back 5agss, instead use the appllcation menus and conyols.

[o] @ Logotf

Respond to the
— questions. Mark
oo U st vt Pt it Completion Status
as “Complete” by
Sectlon Point Value: 10 Created By: Brother Al Church Created Date: 10/18/2011 3:25:07 PM SeleCting from the
completion Staws: [Complats =] Last Update By: I1r. David Gin Last Update Date: 10/20/2011 81244 Ald dropdown bOX..
1. Please satectyour ype of sgencricrosnizaton. Click on the “Save”
e o oo o o button.

urmanstar sns) ’

cor Anen

BASIC APPLICANT INFORMATION

2. VOCA grant funds must be used ta address specific pupose areas. These purpose areas are listed below In no particular order. Please review the infarmation and mark the
box(es) next (o o the purpose areas) that more appropriately matches the program for whieh you are requesting funding.

Fl‘(f‘ N (Note: Icon indicates
IR roids aariss {an it pimay and sacendory vt of i o stz el e forvitmizson required response).

3. How does the program you are requesting funding for impact your community?
Testrepsonse

Attachment Hame [ oescrpwon | _pae | sy |
file Aftachment Documents.
Submit lssus/Comment | View History | Add Attachment | Save | Cancel
©2011 Inaiana Crininl Juitica InSitLte. All ights ‘acoai Fronibited

36. You will return to the Application Sections screen. Note the “Basic Applicant Information” is now marked
“Complete.”

Indiana
Criminal Justice Ins

) @ Logoff

'ScoringPeformancs Agency Checklists
Grant ID: 1013 Project Title: Grant test Status: Open - Received
Applicant Agency: YWCA of Greater Indianapolis Original Award Amount: 30.00 Adjusted Award Amount: 50.00

APPLICATION SECTIONS

e oname T sawe | Pomvawe | Last Upaaie
10

Basic 4 ppicant niormation Complete

10/20/2011

Grant Agreement Complete 0 10/19/2011
Budget Narrative Complete 25 10/19/2011
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37. Click on the “Performance Indicators” hyperlink at the top of the screen.

SummaryStaff Analysi:

User Management | Funding Announcement | ‘Project Management

proect | (SBiEaln

Indiana
Criminal Justice Ins

| Work Manager | Audits |

@ Logoff

| Contacts

Reporting | External lfeny

‘ Monttoring

Audits | Contactlog

Search ‘ Commission Updates

wiScor eformance Indicatorsissdes

ecipient Agency B A | Checklists

38. The “Performance Indicators” screen appears.

o —
Egrants it ﬁ
gra Criminal Justice InstHUTERLL, ¥
e
T ———T T ——p————

@ Logofl

e | pusics | | cxtets o | s osss | st | Mmsnans | cans | st | ey

s | BBEERR) | vt | oo | s | comntos | s | commasn s
oo -

GrantiD: 1013
Applicant Agency: YWEA of Greater Indianapalis

Section Point Value: 30

Completion Status: [In Process =

1. Established by ICJI
1.4, Humber Of Victims Advocates Trained @
1.2, Percent of Community Based Vietim Advocates @

2. Established by Subgrantee

Project Title: Grant test

Original Award Amount: 50.00

PERFORMANCE INDICATORS

Created By: Brother Al Church
Last Update By: ir David Gin

Add New Performance Indicatar
Submit Issue/Comment | View History | Save | Cancel

Status: Open - Recslvad
Adjusted Award Amount: 50.00

Created Date: 10/18/2011 3:26:07 FI1
Last Update Date: 10/24/2011 135 45 Il

Project Phase Target

[ s>
75

39. Enter the “Target” and click on “Save.”
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page and you will be transferred to the “Performance Indicator Library” screen.

40. If the Sub-grantee has added additional performance measures, click on the “Add New” button on the previous

Enter a “Title” and click on
“Search.” Ifno record is
found, click on “Create
Performance Indicator” to
create a new performance
measure. You will be
transferred to the
“Performance Indicator
Details” screen.

Grant ID: 1013
Applicant Agency: YWCA of Greater Indianapolis

Project Title: Granttest
Original Award Amount: 3000

Status: Open - Received

Adjusted Award Amount: $0.00

Indiana q\ ql
Criminal Justice Instiirte J-
i) @ Logofl
I "
ummaryStaff Jen hacklists
GrantiD: 1013 Project Title: Grant test Status: Open - Received
Apicand Agency: YWGA of Gresterindlsnsaolls  Originat Award Amount: 80,00 Aclusted Award Amounts 65,00
PERFORMANCE INDICATOR LIBRARY
Search Caforin:
Titte: [ Search
Furpose:
owner. [TAI -
essure Type: AT 5]
AEsignSeEeteaintieatere)| [CrERt e anc e inaicator|
e e e — e T
Cancel

{_' arants Indiana ﬂ

Gle - Criminal Justice InstittEy &

— =

[ -
Back Button will not take you back pages, instead use the application menus and controls:
el @ Lo
User Funding A Emer | Project ‘ Pertfolio | Werk Manager Audits ‘ Maintenance Contacts Reporting ‘ External Menu
Project ‘ Application | Menitorin: | Fiscal Details | Audits | Contact Lo Search ‘ C ion Updates
Su ScoringPeformance Indicator omimentsk Al Checklist:

PERFORMANCE INDICATOR DETAILS

Performance Measure Title: *
leasure Type:
Established By:

* |Unit Count =

Subgrantee

Last Update By:
Last Update Date:

Measure Target Type: * | Qutcome ¥
Target: *

Description/Purpose: *

Delete | Cancel

nd technicsl cemments snd
iminal Justioe Institute. A

Complete the details
and click on “Save.”
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Indiana
Criminal Justice Institi

Egrants
&y cary
= . 3
Back Button will not take you back pages, Instead use the application menus and contrals
[5zd @ Logofl

scoring When finished, change the
GrantID: 1013 Project Title: Granttest Status: Open - Recaived I —— Completion Status to

“Complete.”

PERFORMANCE INDICATORS

Section Point Value: 30

Completion Status: [In Process =

Croated By: Brother Al Church Created Date: 101182011 32507 Pl
Last Update By: Hr. David Gin Last Update Date: 10/24/2011 13545 FI

Project Phase Target

1. Established by ICJI

1.4 Humber Of Victims Advocates Trained @ 509 &
1.2, parcent of Community Based Victim Advocates @ 75 5

2. Established by Subgrantee

Add New Performance Indicator
Submit Issus/Comment | View History | Save | Cancel

41. Click on “Approved Checklists” hyperlink at the top of the screen.

A Egrants

Back Button will not take you back pages, instead use tiesagplication menus and controls.

@ Logoff

User Management | Funding Announcement Portfolic Management | Work IManager

Audits | Maintefwge | Contacts | Reporting | External Menu

Project |‘ Monitoring | Fiscal Details | Audits | Contactlog | Search I Commission Updates
| 207

SummaryStaff AnalvsisBudgetSectionsReview/ScoringPeformance Indicators|ssues/CommentsRecipient Agency BudaetApprov@
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42. Complete the list of questions by using the dropdown boxes. Move the Completion Status to “Complete.”

Indiana
Criminal Justice Insti

I

{ﬁ @ Logoff
User Management | Funding Anncuncement | Project Management | Portfolic Management | Work Manager | Audits Contacts Reporting | External Menu
Project | Application | Menitering | Fizcal Defails | Audits Search | Commission Updates
Summarystaff AnalysisBudgetsectionsReview/SconngPeformance Indicator: [CommentsRecipient Agency BudgetApproval Checklists
GrantID: 1013 fect Title: Grant test Status: Open - Received
Applicant Agency: YWCA of Greater Indianapolis ward Amount: 50.00 Adjusted Award Amount: 50.00
APPROVAL CHECKLIST
Section Point Value: 0 Created By: Brother Al Church Created Date: 10/18/2011 3:25:07 P11
Completion Status: [ Complete 'l Last Update By: Brother Al Church Last Update Date: 10/12/2011 1:42:27 Pl

Save Cancel

Flea:
22011 Indizna C

technical comments and
riminal Justios Institute. All ri
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44. Create Issues or Comments by clicking on the appropriate buttons on the screen.

——

Egrangs - q |
L G ! . Criminal Justice Ins J
- . 3 Y / 4

Back Butten will not take you back pages, instead use the application menus and controls

User Eunding 4 ‘ Borifalio | Werk Manager | Audits | Contacts | Reporting ‘ External Menu
Monitoring ‘ Fiscal Detais | Augts | Contact Lo Search | Commission Updates

wiscoringPeformance Indicatorslssues/CommentsRecipient Agency Budgetsy

pRroval Checklists

GrantID: 1012
Applicant Agency:

Project Title: Grant test

Status: Open - Received
. of Greater Indizhapolis Original Award Amount: 50.00

Adjusted Award Amount: 5000

L INTERNAL ISSUES/COMMENTS LISTING

Add New Intemal Issus/Comment_| _ Praview All Intemal Issuss | Preview All Internal Comments |

s Createa by Dot Cresica Shorime | Sowee | Secuon | Twe |  Sws |

EXTERNAL ISSUES/COMMENTS LISTING

Add New External Issus/Comment | Preview All External Issuss |

Preview All Extarnal Comments |

[Cics | Creoteay Dot Cresica ShoTwe | sowce |
1 WMr. David Gin 10/189/2011 ion 1 Application Basic Applicant Information Issue In-Process
2 Kr. David Gin 10/19/2011 Question #1 Application Basic Applicant Information Issue In-Process

Relsass All External Issuss and Comments |

©2011 |

Logoff

User Funding A ‘ Project | Portfolic Work Manager | Auditz e | Contacts | Reporting | External Menu
Project licatior | Idonitoring ‘ FiscalDefals | Audits | Contactlog | Search | Commission Updates

SummaryStaff AnalvsisBudgetSectionsRev

wiScoringPefarmance Indicatorslssues/CommentsRecipient Agency Budgetipproval Checklists

Grant ID: 1012
Applicant Agency: Y

Project Title: Grant test

Status: Open - Received
CA of Greater Indianapalis Original Award Amount: $0.00

Adjusted Award Amount: 50.00

ISSUE/COMMENT DETAILS
View Type: Internal

Affected Section: | Budget Detail > Created By: lir. David Gin Created

Source: Application

te: 10/27/2011 2:34:38 PII

Last Update By: lr. David Gin
Type of Entry: |Issue - Completion Status: | In-Process
Due Date.

Short Title:* | /
Description: ®

Update Date: 10/27/2011 2:34:38 FIM

Alert PCCD Contacts on Subgrantee Response: Program: [/ Fiscal. [

Responses Allowed: [

Transfer to External | Save | Delete | Cancel | Print Preview Issue/Comment
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46.

47.

Click on the “Staff Analysis” hyperlink at the top of the screen.
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User Management | Funding Announcement

Reporting

External Menu
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Indiana
Criminal Justice Ins

[9 @ Logoff

Audits | L
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User Management | Funding Announcement | Project ‘ Portfolio I | Work Manager

Reporting ‘ External Menu

Project

&
=]
Y

Applicatien | Menitering |

Summary Staff Analys doetSectionsReview/ScoringBeformanc oval Checklist

Grant1D: 1013 Project Title: Granttest Status: Open - Received
Applicant Agency: Y of Greater Indianapolis Original Award Amount: $0.00 Adjusted Award Amount: $0.00

STAFF ANALYSIS

Last Update By: Brother Al Church Last Update Date: 10/19/2011 2:39:56 P11
Project SUMMary™ (tne project summary is utilized for both the Commission Summary and for the FFATA subrecipient project description. Limit 3993 characters @
=l
Program Staff Analysis: * ﬂ

Conditions

Add New Caondition
[0 [ Swritle | Doomen | Twe | Suaio Coate By Create ato

Recommendations

| Ree | Recommemdatondy _______| Recommendation
Program Staff lﬁ

Fiscal Staff [ =

Program Manager lﬁ

Signatures

Sinea by Date Sgmed pate | Emereaiy
Executive Directar -
Legal -
Approvals
| “hie | Recomendaton Date Reviowd Aporosal ate Enered by
External Approvals

L Roe Date Sent Refum Date L staws Entered By

Office of General Counsel -

Attorney General -

Comptraller

View Project Summary Report | Save | Cancel | Review |

©2011 Ind

Select “Program Staff,”
“Fiscal Staff,” and

— “Program Manager” from
dropdown boxes. Choose
the appropriate
“Recommendations”
from the dropdown
boxes. Click on “Save.”
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